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	What are the hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?
	Action by whom?
	Action by when?
	Done

	Manual Handling
	Site staff may be injured due to poor practice/technique or lack of training, instruction or supervision.

	Site staff attend manual handling training every two years.

	Individual tasks still need a specific manual handling risk assessment – see ‘manual handling risk assessment: inanimate objects.
Regular reminders to site staff that they should not attempt to lift and move items they feel are too heavy. Loads should be broken down and trolleys provided by the school used.


	
	
	

	Lone Working

	Site staff may injure themselves/become unwell and be unable to summon for help.
	Site staff are provided with a work mobile phone as well as walkie talkies and instructed to always carry both.
A lone working policy in place which is covered on induction and staff sign to say that they’ve read and understood it.
	Site staff must not undertake work at height whilst working alone (add to policy).
A buddy system should be implemented (add to policy).


	
	
	

	COSHH
	Site staff are at risk of getting skin problems such as dermatitis, and eye damage, from direct contact with bleach and other chemicals, e.g. solvents and varnishes. Vapour may cause breathing problems.
	Site staff attend COSHH Awareness training every three years.
MSDS are available for every chemical kept on site.
	COSHH risk assessments are required for all hazardous substances.
Site staff to sign to say they’ve read understood  and will implement actions in the the risk assessments.
	
	
	

	Work at Height
	Serious injury or even fatality if site staff fell from height.

	Site staff attend work at height training every two years.
Work at height avoided wherever possible, eg windows cleaned using pole device.

Ladders and stepladders only used for low-level, short-duration work (less than ––30 minutes). 

Only ladders and stepladders that are Class 1 or EN 131 used. 

	Check that all site staff are trained in the safe use of ladders and

know how to carry out pre-use checks.
Check condition of all ladders on site and log the checks.
	
	
	

	Violence and aggression
	Site staff may suffer assaults, threats and abuse from others e.g. visitors, local residents and trespassers.

	(see ‘lone working’ above)
	Consider panic alarm if risk is high/increases.
Consider personal safety training to include de-escalation techniques and physical interventions if risk is high/increases.
	
	
	

	Stress

	Site staff could be adversely affected by factors such as lack of job control, time pressures, personal factors etc.
	Stress and Wellbeing Policy in place which is covered on induction.
Annual anonymous staff wellbeing survey is conducted by the Governors.

Staff have access to a confidential and free counselling scheme.
	Remind site staff that they can speak confidentially to their line manager if they are feeling unwell or ill at ease about things at work.  
Remind staff of the whistleblowing policy and procedure which they can use if they don’t feel they can talk to their line manager.

Include wellbeing as a standing item on supervisions and ensure this is recorded.
	
	
	

	Vibration
	Site staff are at risk of HAVS (ie Hand Arm Vibration syndrome)  if use of vibrating machinery is not controlled adequately.
	The only vibrating machinery used by site staff is the hedge trimmer – a separate risk assessment is on file (see ‘hedge trimmer risk assessment).
	Consider contracting this task out to Grounds Maintenance contractor.
	
	
	

	Noise
	Site staff may suffer discomfort and potential hearing damage if using noisy equipment.

	Ear defenders are available for when using noisy machinery e.g. power drill, 
	Ensure manufacturer’s instructions are followed with respect to the type of PPE required and exposure limit, if above 80dB hearing protection will be worn
	
	
	

	Extremes of temperature
	Site staff may suffer discomfort from regular exposure to the sun and/or cold.
	Gloves and overalls are provided for cold weather.

School has staffroom facilities inside to make hot / cold drinks. 
	Encourage site staff to wear hats and suncream during hot weather.
Arrange work timetable to limit exposure to extremes of temperature where possible.
	
	
	

	Electricity
	Site staff may suffer shock and burns injuries from faulty electrical equipment or installation.

	Site staff have attended a Basic Electrical Safety course which will be refreshed every three years.
Portable electrical equipment is maintained and tested based on the recommended intervals in the HSE document INDG236.

School staff are not permitted to bring in electrical items from home (covered on induction).
	Site staff to start a log to record formal visual inspections.
All Townley staff to be told to inspect all electrical appliances pre-use (include in induction).


	
	
	

	Exposure to Legionella
	Site staff and others who use the hot and cold water supply could be exposed to harmful bacteria.
	Water hygiene contractor carried out a risk assessment in 2017 and all remedial actions are complete.  Contractor attends site monthly.
Is this accurate for us or liifted from generic RA????
	Refer to water hygiene contractor risk assessment report for water system maintenance requirements and frequencies.  Infrequently used outlets should be flushed weekly.

	
	
	

	Exposure to asbestos
	Site staff and others are at risk of inhaling asbestos fibres where the asbestos-containing materials are disturbed, cut, broken or allowed to deteriorate.
	An up-to-date management plan is in place (see asbestos file).

Site Manager undertakes six-monthly visual condition checks and logs on Frontline.
	Asbestos awareness to be included in site staff induction.
	
	
	

	Small Hand tools i.e. chisels, screwdrivers
	Site staff who use hand tools could injure themselves with poor techniques
	Site staff to undertake use of hand tool awareness training.
	Ongoing visual checks of tools.
	
	
	

	Power tools i.e drills 
	Site staff who use power tools could injure themselves with poor techniques, tripping, Electrical shock, Burns, Fire
	Use cordless power tools
Electrical equipment subject to regular safety inspection and test ('PAT testing')
Machinery maintained in good condition.
Tools / blades kept sharp and in good condition. 
Suitable personal protective equipment (PPE) available to users as required (e.g. eye, hearing protection, boots and overalls)
	Visual checks for frays etc before any use.
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