Townley School & Nursery

Crown Road, Christchurch, Wisbech, Cambs  PE14 9NA
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office@townley.cambs.sch.uk                                                  Tel: 01354 638229

www.townley.cambs.sch..uk     

Headteacher: Mrs Maria-Anne Higgins


Townley School and Nursery  is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment
	JOB DESCRIPTION

Job Title:              Teaching Assistant – Level 2
School:
Townley School and Nursery

Reports to: 
Headteacher
Grade:
Level 2 (£ 14.86 ph, pro rata - £21,536.31)
Hours:
32.5 hours a week - 08:30 – 15:30 (39 weeks of the year)


	Job Purpose:

Support the school aims and policies. Support classroom teachers to facilitate the active participation of children in the academic and social activities of the school.  Contribute to raising standards of achievement for all pupils.



	Principal Accountabilities:

1.   Support for children

· In conjunction with the classroom teacher, adapt lessons to meet the needs of individual children and small groups.

· Take responsibility for delivering learning activities with small groups who would benefit from a different learning approach as agreed.

· Establish and maintain supportive relationships with individual pupils, small groups and parents/carers to ensure they understand and can achieve the tasks.

· Provide learning support to children with significant care needs, or where English is not their first language.

· Support children with significant development needs, e.g. cognitive  ability, EBD, learning skills, etc. as directed.

· Encourage and promote inclusion in the classroom, ensuring all pupils feel involved with tasks and activities.

2.     Support for the curriculum
· Support the school curriculum, including literacy and numeracy activities.

· Suggest areas where ICT might be used to enrich pupil learning

· Provide targeted support to enhance learning and improve attainment

3. Support for the teacher

· Assist in maintaining class records and contribute to reports on pupil progress and development as directed.

· Monitor and track progress and provide feedback to assist in developing IEPs for children with special needs.

· Contribute to the planning and evaluation of work programmes for individual pupils and groups.

· Organise the learning environment and develop classroom resources as required.

· Undertake support activities for the teacher as required, e.g. photocopying, preparation of materials, mounting displays.

· Contribute to the management of pupil behaviour, including anticipating and taking action to prevent potential problems arising.

4. Support for the school

· Act as responsible person for EYFS funding including managing the portal and DAF

· Manage Nursery Admission processes

· Develop and maintain effective working relationships with other staff and parents or carers.

· Contribute to the maintenance of a safe and healthy environment.

· Attend and actively participate in staff meetings.

· Participate in and support the professional development of other teaching assistants as required.

· Assist in facilitating school events, e.g. school plays, events.

· Provide playtime relief as per the rota.

· Undertake any other reasonable duty consistent with this position.

· Provide First Aid across the school




