Townley School and Nursery is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. [image: image1.png]



	Job Title:              Caretaker/Cleaner/Handyperson 
Grade:
Scale 1C
Hours:
24.75


	Job Purpose:

Support the schools aims and values. To ensure the school is open and ready for use at appropriate times. To ensure security, care and availability of the building, furniture, fittings and equipment: to ensure a safe physical environment. To promote the efficient use of the school’s assets to support the objectives of the school.


	Main duties & responsibilities:
1. Follow health and safety practices in all aspects of work.
· Attend training as necessary to safely perform job role (COSHH, Legionnaires, Risk Assessment, working at height, Health and Safety)

· Contribute to the maintenance of a safe and healthy environment
2. Be responsible for the security of the building, unless another authorised person has assumed this responsibility. 
Specifically – 
· lock and unlock external and internal doors and windows before and after school.
· operate the intruder alarm accordingly.
3. Monitor the premises including the dining hall and grounds.
Specifically – 

· inform the headteacher of any structural/non-structural faults or problems.
· ensure paths are clear in winter, dealing with snow/frost.
· ensure the heating system operates efficiently.
· hold regular site meetings with the head.
· attend termly site meetings with the Governor/Headteacher.
· test the fire alarms on a rota.
· weekly/monthly tests/checks in accordance with schedule.

4. Manage refuse disposal.

5. Clean floor surfaces, furniture, fixtures and fittings throughout the school, nursery and dining hall including the sanitary fittings, to the agreed schedule. Deep Clean when necessary to prevent the spread of infection.
6. Providing such access to the school as may reasonably be required outside the normal hours of opening, including access in the event of flood, snow or other similar emergencies.

7. Carry out tasks within the capabilities of a handyperson.
Specifically – 

· maintenance and repairs to property, fixtures, fittings, furniture and equipment (excluding IT resources)
· minor improvements and internal decorating.

8. Undertake grounds maintenance duties as required.

Specifically-

· Keep grounds, including driveway, free from litter.
9. Oversee building projects as necessary.

10. Follow school policies and procedures.

11. Attend and actively contribute to staff meetings as necessary.



Signed(Employee):………………………………………………. Date……………………

Print(Employee):…………………………………………………

Signed(Employer):………………………………………………. Date……………………

Print(Employer):…………………………………………………

